Annual Governance and Accountability Return 2019/20 Part 3

To be completed by Local Councils, Internal Drainage Boards and

other Smaller Authorities*:
« where the higher of gross income or gross expenditure exceeded £25,000
but did not exceed £6.5 million; or
« where the higher of gross income or gross expenditure was £25,000
or less but that:
» are unable to certify themselves as exempt (fee payable); or
» have requested a limited assurance review (fee payable)

Guidance notes on completing Part 3 of the Annual Governance and
Accountability Return 2019/20

1. Every smaller authority in England that either received gross income or incurred gross expenditure
exceeding £25,000 must complete Part 3 of the Annual Governance and Accountability Retum at
the end of each financial year in accordance with Proper Practices.

2. The Annual Governance and Accountability Return is made up of three parts, pages 3 to &:

+ The Annual Internal Audit Report is completed by the authority's internal auditor.
+ Sections 1 and 2 are to be completed and approved by the authority.
« Section 3 is completed by the external auditor and will be returned to the authority.

3. The authority must approve Section 1, Annual Governance Statement, before approving Section 2,
Accounting Statements, and both must be approved and published before 1 July 2020.

4. An authority with either gross income or gross expenditure exceeding £25,000 or an authority with
neither income nor expenditure exceeding £25,000, but which is unable to certify itseif as exempt, or is
requesting a limited assurance review, must retum to the external auditor by email or post (not both) no
later than 30 June 2020. Reminder letters will incur a charge of £40 +VAT:

« the Annual Governance and Accountability Return Sections 1 and 2, together with

- a bank reconciliation as at 31 March 2020

« an explanation of any significant year on year variances in the accounting statements
« notification of the commencement date of the period for the exercise of public rights
« Annual Internal Audit Report 2019/20

Unless requested, do not send any additional documents to your external auditor. Your external auditor wall
ask for any additional documents needed.

Once the external auditor has completed the limited assurance review and is able to give an opinion, the
Annual Governance and Accountability Section1, Section 2 and Section 3 ~ External Auditor Report
and Certificate will be returned to the authority by email or post.

Publication Requirements

Under the Accounts and Audit Regulations 2015, authorities must publish the following information on

a publicly accessible website:

Before 1 July 2020 authorities must publish:

+ Notice of the period for the exercise of public rights and a declaration that the accounting statements
are as yet unaudited;

« Section 1 - Annual Governance Statement 2019/20, approved and signed, page 4

» Section 2 - Accounting Statements 2019/20, approved and signed, page 5

Not later than 30 September 2020 authorities must publish:

» Notice of conclusion of audit

+ Section 3 - External Auditor Report and Certificate

» Sections 1 and 2 of AGAR including any amendments as a result of the limited assurance review.

It is recommended as best practice, to avoid any potential confusion by local electors and interested
parties, that you also publish the Annual internal Audit Report, page 3.

The Annusl Governance and Accountabiity Return conssitues the annusl return refermed o in the Accounts and Audit Regulatons. 2015
~ Throughout, umwwmnnmuumwn the Accounts and Audit Regutations 2015,

“for 8 compiele st of bodkes that may be smafer authonhes refey io scheduwe 2 to the Local Audil and Accountabilty Act 2014,
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Guidance notes on completing Part 3 of the Annual Governance and
Accountability Return 2019/20

The authority must comply with Proper Practices in completing Sections 1 and 2 of this Annual Govemance and
Accountability Return. Proper Practices are found in the Practitioners’ Guide* which is updated from time to time
and contains everything needed to prepare successfully for the financial year-end and the subsaquent work by
the external auditor

Make sure that the Annual Governance and Accountability Relurn is complete (no highkghted boxes left empty),
and is properly signed and dated Where amendments are made by the authority to the AGAR after it has
been approved by the authority and before it has been reviewed by the external auditor, the Chairman and
RFOQ should initial the amendments and if necessary republish the amended AGAR and recommence the
periad for the exercise of public rights. If the AGAR contains unapproved or unexplamed amendments, it may
be returned and additional costs will be incurred.

The authority should receive and note the annuat internal audit report if possible before approving the annual
governance statement and the accounts.

Use the checklist prowded below 1o review the Annual Governance and Accountability Return for completeness
before returning it to the external auditor by email or past (not both) no kater than 30 June 2020.

Do not send the external auditor any information not specifically requested. However, you must inform your
external auditor about any change of Clerk, Responsible Financial Officer or Chalrman, and provide
relevant email addresses and telephone numbers.

Make sure that the copy of the bank reconciliation to be sent to your external audstor with the Annual Govemnance
and Accountability Return covers all the bank accounts. If the autherity holds any short-term investments, note their
value on the bank reconciliation. The external auditor must be able to agree the bank reconciliation to Box 8 on the
accounting statements (Section 2, page §) An explanation must be provided of any difference between Box 7 and
Box 8. More help on bank reconciligtion is available in the Practitioners’ Guide*

Explain fully significant variances in the accounting statements on page 5. Do not just send a copy of the detailed
accounting records instead of this explanation. The external auditor wants to know that you understand the reasons
for all variances. Include complete numerical and narrative analysis to support the full variance.

If the external auditor has to review unsolicited information, or receives an incomplete bank reconciliation, or
variances are not fully explained, additional costs may be incurred.

Make sure that the accounting statements add up and that the balance camiad forward from the previous year
(Box 7 of 2019) equais the batance brought forward in the current year (Box 1 of 2020)

The Responsible Financial Officer (RFO), on behalf of the authonty, must set the period for the exercise of public
rights. From the commencement date for a single period of 30 consecutive working days. the approved accounts
and accounting records can be inspected. Whatever period the RFO sets it must include a common inspection
period - during which the accounts and accounting records of all smaller authorities must be available for public
inspection - of the first ten working days of July.

The authority must publish the information required by Regulation 15 (2), Accounts and Audit Reguiations 2015,
including the period for the exercise of public nghts and the name and address of the extemal auditor before

1 July 2020.

All sections Have all highlighted boxes have been completed?

Has all additonal information requested. including the dates set for the period

for the exercise of public rights, been provided for the extemnal auditor?
Internal Audit Report | Haveall highlighted boxes been completed by the intemal suditor and explanations providec?)
Section 1 For any statement to which the response is 'no’, has an explanation been pubkshed?
Section 2 Has the authority’s approval of the accounting statements been confirmed by

the signature of the Chairman of the approval meating?

Has an explanation of signficant vanations from last year to this year been published?
Has the bank reconciliation as al 31 March 2020 been reconciled to Box 87

Has an explanation of any difference between Box 7 and Box 8 been provided?

\\\\ U S

Sections 1 and 2 Truet funds — have all disclosures been made if the authority as a body corporate is a
sole managing trustee? NB: do not send trust accounting statements uniess requested,

*Governance and Accountability for Smaller Authorities in England - a Practitioners’ Guide to Proper Practices,
: can be downloaded from www.nalc.gov.uk or from www.ada.org.uk ‘
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Annual internal Audit Report 2019/20

CHIDDINGLY PARISH COUNCIL

This authority’s intemnal auditor, acting independently and on the basis of an assessment of risk,
carried out a selective assessment of compliance with relevant procedures and controls to be in
operation during the financial year ended 31 March 2020.

The internal audit for 2019/20 has been carried out in accordance with this authority’s needs

and planned coverage. On the basis of the findings in the areas examined, the internal audit
conclusions are summarised in this table. Set cut below are the objectives of internal control

and alongside are the internal audit conclusions on whether, in all significant respects, the control
objectives were being achieved throughout the financial year to a standard adequate to meel the
needs of this authority.

Internal control objective

A. Appropriate accounting recorda have been properly kapt throughout the financal year.
B. This authority compled with its financial regulations, payments were supporied by invaices, &l
owmmamomom“ﬂmwmmm
‘cmmwmsqm:mwmuwmonommwmmuq
| of arangements ic manage these.
!D.mwwvamwwmmlmmmmqpmpmgrnsagamﬂ
. e budget! was regulady monitored; and reserves ware apropriate {
lawmmwmwmmmmmww e
{ banked: and VAT was appropriately accounted for
| F. Patty cash payments were properly supported by receipts, af petty cash expenditure was 7
| approved and VAT approgriately accounted for.

T

SITSIS SIS

| H, Asset and investments « regislers were complete and accurate WMmM|md.
I Penod and year-end bank account reconcliations were properly carmied out
J

——— s o~ w————

.Amumngmhmmumvdﬂmgﬂnwvmmmm:&mamwwm
(recepls and payments or ncome and expenditure), agreed o the cash bock. supported by an |
adequate audit wal from undarling records and where sppropriste deblors and credilors were |

K. IF the authority certfied itself as exempt from a imited assurance review in 201815 & met the r
exempbon crtena and correctly deciared itself axampt. (If the authonty had o lervled sssurance |
rewew of its 201819 AGAR ok ‘not covered”) (
l

;

i

A NN

L. The authcrity has demonsirated that during summer 2018 it comactly provided for the exarcise

of public rights as required by the Accounts and Audit Regulations. v

{n‘. iFubalcmh only)
| Trust funds (inchuding chantabie) — The counct met 25 responsibilites as a rustee

L

R

S—

Formyomama«mmwwmawmmmﬂawoﬁwﬂmmmmﬂmm)

Date(s) internal audit undertaken Name of parson who carned out the imemal sudit
05/06/2020 Keith Robertson

Signature of person who

camed cutthe internal auait d"' Date 06/06/2020

“If the response is ™o’ mmmﬂmbmumummmn“wmmnm
Jenified (add separate sheets if needed).

“Note: if e responss is ‘ot covered’ please alsle wheri Ihe Maet recent inleinal Sudit work was done in his ares snd whea il is
naxt planned, or, if coverage Is not requirad, e annual intemal sudit report must explan why not (add separate sheets il needed).
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Section 1 - Annual Governance Statement 2019/20

We acknowledge as the members of.

CHipOINGLY PARSH (ocunciC

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2020, that:

prapared its SCCOUNLNG SISOMents in SCCONIBCe
with the Accowns and Audd Reguiahons.

1. We have put in place amangements for efiective financial

management dunng the year, and for the preparation of
the accourting stalements.

2. We manianed an adequale system of internal control
induding measwes desgned 1o prevent and datect fraud
and cosruplion and reviewed its eflectiveness

3. We 1ok all reasonabie steps 10 assure ourselves
than there are no rmastters of actud or poltental
nan-compliance with laws, reguiations and Froper
Practices thal could have a significant inancal effect
on the abdity of this authority 10 conduct its
business of manage ils inances

4. We provided proper opporniunily during the year for
the exercise of eleciors’ rights in accordance with the
requirements of the Accounts and Audit Regulations

5. We carried oul an assessment of the risks facing this
authority and 100k appropriate steps to manage thase
risks, inchuding the miroducton of nlernal controls and/oe
exoermal mswance cover where required

6. We martained thyoughout the year an adeguate and
cffechve system of intemal awdit of the accounting
records and control systems

7. We took appropraie action on all matiers rased
n reports from internal and extemal audil.

made proper arrangements and accepted responsdulty
for safeguarding the pubSc money and resowces in
As chamge.

has only done what it has the legal power fo do and has
compled with Proper Prachces in doing 5o

duning the year gave all persons inférasted the opportunity o
mspect and ask Guestions abowt this authorily’s SCCOWNTS

caonsidered and docurnented the Snancial and other risks it
faces and deall wilth them propeny

arranged for a competent person. independent of the financial
CoNtro¥s and procodwes. 10 give an oblective wew on whether
ntermal controls meef the needs of this smaller authority.

responged 1o matters brought fo s aMtenton by interna and
exiternal audt.

disclosed everything & showd have about I's Dusiness acthily
during the year Inchucing events taking place after the year

G GRE ERR B b

dumgutaﬂumeyemmd hrvaai\amdmpadon ond ¥ relevant
this authority and. where appropriate, have included them
n the accourming statements

9. (For local councils only) Trust funds including has met all of As responsiities where, 8s 8 body
chantable In cur capacty as the sole managing corpovate. & is 8 sole managng trustee of 2 local
frushae we gischarged ow accountabibly trust or trusfs
responsibilities for he fund{s)/assets, InCluding
tnancial reporting and, f requred. ndependent ‘/

*Please provide explanations to the external auddor on 2 separate sheet for each ‘No’ response and describe how the

This Annual Governance Statement was approved at a Signed by the Chairman and Clerk of the meeting where
meeting of the authority on: approval was given:
lclee Qo020 -, 7
and recorded as minute reference: Chairman /4 ld
10:73 NP <) Q) e) )

- Authority web address

| WIW W/ - CH\DD.N(XL% CGrov - UK

L ————ed

WWWMMWTM—C@(anMWMMW) : ]
|
|
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Section 2 - Accounting Statements 2019/20 for

CHIODINGLY PARUSH

(counCiL

1. Balances brought

Total balances and reserves at the beginning of the year

forward 62' q2q &q’qz(& ;smm;zf'dedmm:yf::naalmds. Value must agree to
2. (+) Precept or Rates and S e Iaa(mmdM{wme;rmsandMJ
Lewes %6 y '%K 'gq A E48) I’OCON;'ZOI receivabie in the year Exclude any granls

3. (#) Total other receipts

19,

309

Total income or recsipts as recorded in the cashbook less
e precept or ratesfevies received (line 2). Include any
grants recesved

4. (-) Staff costs

16,209

etk isigbovel

5. {-) Loan interest/capital
repayments

%

1% ?%M)’

Total expenditure or payments made fo and on behalf
of all employees. Include gross salanes and wages.
empioyers NI contnbutions. employers penson
contnbutions, gratwlies and Severance payments

%

Total expenditure or payments of capital and inferest
made dunng the year on the authorily's borrowings (if any)

6. (-) All other payments

o653

b7. {=) Balances carried
forward

§3,A2L%

3oﬁt‘l ReSIFe Tota) expenditure or payments s recorded in the cash-

book less staff costs (Wne 4) and loan imleresticapial
repayments (ine 5)

7,670

Total balances and reserves at the end of the year. Must
equal (1+243) - (4+5+6)

8. Total value of cash and
short term investments

§3,928%

39,630

The sum of aV current and deposa bank accounts, cash
holdings and short term investments held as at 31 March -
To agree with bank reconciliation.

9. Total fixed assets plus
long term investments
and assets

62,697

53, 92|

The vaiue of ali the property the authorily owns — i is made
up of alf s fixed assets and long terrn investrments as af
31 March

10. Total borrowings

@

%

The owtstanding cb&al balance as at 31 March of alf loans
from third parties (Includng PWLB)

11. (For Local Councis Only) Desclosure note
re Trust funds (ncluding chamable)

v’

The Councll. as a body corporate, acts as sole trustes for
and 1s responsibie for managing Trust funds or assels.

N B The fHigures m the accounting statements above do
not include any Trust transactions

| confirm that these Accounting Statements were

| certify that for the year ended 31 March 2020 the Accounting
Statements in this Annual Governance and Accountability
Return have been prepared on either a receipts and payments
or income and expenditure basis following the gusdance n
Governance and Accountabiity for Smaller Authorities — a
Practitoners’ Guide to Proper Practices and present fairly
the financal position of this authority.

Signed by Responsible Financial Officer before being

presented jo the authority for approval
‘@}MQQC -
wob§2c

Date

Annual Governance and Accountabdity Return 2019/20 Part 3

approved by this authonty on this date:

lolok |20

as recorded in minute reference:

e 3

Signed by Chairman of the meeting where the Accounting

Statements appyov:
4Z4aw04?
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Section 3 — External Auditor Report and Certificate 2019/20
In respect of ES0019 - CHIDDINGLY PARISH COUNCIL

1 Respective responsibilities of the body and the auditor
This authority is responsible for ensuring that its financial management is adequate and effective and that it has a
sound system of internal control. The authority prepares an Annual Governance and Accountability Return in
accordance with Proper Practices which:

 summarises the accounting records for the year ended 31 March 2020, and

« confirms and provides assurance on those matters that are relevant to our duties and responsibilities as

exlernal auditors.

Qur responsibility is to review Sections 1 and 2 of the Annual Governance and Accountability Return in accordance
with guidance issued by the National Audit Office (NAO) on behalf of the Comptroller and Auditor General (see note
below). Our work does not conslilute an audit carried out in accordance with International Standards on Auditing (UK
& Ireland) and does not provide the same level of assurance that such an audit would do.

2 External auditor report 2019/20

Pnlhehasisolmrmiewo!Sewom1aMZofmaAnwalGovemmceandAoooumahi' Retumn (AGAR), in aur oginion the information in m{

Soctions 1 and 2 of the AGAR is in accordance with Proper Practices and no other matters come to our attention giving cause for concaemn th
redavant lagisiation and requistory requirements have not been met.

(Othar matters not affecting our opmnion which we draw 1o the attention of the authonty:

¢  The AGAR was not accurately completed before submission for review. The AGAR had to be sent back for amendment,

3 External auditor certificate 2019/20

We certify that we have completed our review of Sections 1 and 2 of the Annual Governance and Accountability
Retumn, and discharged our responsibilities under the Local Audit and Accountability Act 2014, for the year ended 31
March 2020.

External Augitor Name
PKF LITTLEJOHN LLP

Extarnal Auditor Signature /// M/ Mmi '_____(,/L/ ‘/ : Date 12/10/2020

* Note: ummmmbmmwummwm an
GundamaNuhAGNm The AGN is available from the NAD website (www.nao.org.uk) <
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Chiddingly Parish Council

Notice of conclusion of audit
Annual Governance & Accountability Return for the year ended 31 March 2020

Sections 20(2) and 25 of the Local Audit and Accountability Act 2014

Accounts and Audit Regulations 2015 (SI 2015/234)

Accounts and Audit (Coronavirus) (Amendment) Regulations 2020 (S| 2020/404)

The audit of accounts for Chiddingly Parish Council for the year ended
31 March 2020 has been completed and the accounts have been
published.

Notes

Thes nolios srxd Sections 1,2 &3
of the AGAR must be publshed
by 30 Nowember. This must
include publication an the

smalier authority's website.
The srvadler suthority must
decide how long o publsh the
Notios for, the ACAR and
el Audion reporn must be
publicly avallabie for & yoars.
2. The Annual Governance & Accountability Return is available for
inspection by any local government elector of the area of Chiddingly
Parish Council on application to:
@ H\ss J—V»\G; O ‘Donmveg (3] Insart tha name, postion and
SPRNGWGO D e mwdmmmumm
RAG< LAave ' apply 10 Gpect the AGAR
CLSS— iy~ i) [ TNZL OCA
(b) 67‘{ AAP0 N Tty T oNUT - Meps —THE ) ) Insart the hours during which
‘-1'3(.)_2'5&)‘ inspacion nghts may be
3.  Copies will be provided to any person on payment of £ 5 (c) for each

copy of the Annual Govermnance & Accountability Return.

)
Announcement made by: (d) M
-

Date of announcement: (&)

l\f'/m}ZGZQ

(c) Insert a reasonable sum for
copying costs

(d) Insert o name and posmon of
parson placing the notice

(6) Mrdaet the date of placing of the
noce




Chiddingly Parish Council

Bank - Cash and Investment Reconciliation as at 31 March 2020

Bank Statement Balances

31/03/2020
31/03/2020
111002017
101102017
1010/2017
101002017
310372015
31/03/2020

o ~N O, bh WN =

npresented P.

21/01/2020
17/03/2020
17/03/2020
17/03/2020
17/0372020
17/03/2020
17/03/2020
17/03/2020
17/03/2020
17/03/2020
170372020
31/03/2020

I e R e T Y

Receipts nol on Bank Statement
0  31/03/2020

Clesing Balance
All Cash & Bank Accounts

D N DA WN -

Account Description

Barclays Community Account
Barclays Deposit Account
Unity Trust Main Account
Unity Trust Project Fund
Unity Trust Reserve Account
Unity Trust Earmarked Funds
Expenses Cash Book
Barclays CIL

102428
102439
10244

102441

102446
102447
102448
102449
102451
102453
102455

All Receipts Cleared

Barclays Community Account
Barclays Deposit Account

DNU Unity Trust Main Account
DNU Unity Trust Project Fund
DNU Unity Trust Reserve Accoun
DNU Unity Trust Earmarked Fund
Expenses Cash Book

Barciays CIL

Other Cash & Bank Balances
Total Cash & Bank Balances

Balance

19,297.37
47.288.35
0.00
000
0.00
0.00
0.00
16,365.02

39.92
518.50
65.30
250.00
81.50
81.50
81.50
6510
133.53
8150
988.38
89408

0.00

82,950.75

3,280.81

79,669.94

0.00

79,669.94

16,016.56
47,288.35
0.00
0.00
0.00
0.00
0.00
16,365.03
0.00

79,669.94




